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COUNTY BACKGROUND 
 
Union County was established by Chapter 8516, Laws of Florida in 1921 and has a total area of 
249.71 square miles; the smallest county in Florida.  It operates under a non-charter form of 
government pursuant to the authority provided in the Constitution of the State of Florida. The 
three incorporated municipalities located in the County are the City of Lake Butler, Town of 
Raiford and Town of Worthington Springs. 
 
The legislative body of the County is the Board of County Commissioners, a five-member body 
elected by district to staggered four-year terms. The Clerk of the Circuit Court and Comptroller 
serves as the Clerk to the Board pursuant to Section 125.17, Florida Statutes.    
 
DEFINITIONS 
 
For the purposes of this Request for Proposal, "Proposer" shall mean contractors, consultants, 
proposers, organizations, firms, or other persons submitting a response to this Request for 
Proposal. 
 
INVITATION TO PROPOSE AND COVERAGES REQUESTED 
 
Union County will be accepting sealed proposals for workers compensation insurance. Agents 
and companies desiring to respond should have experience with public entities the size of Union 
County. All plans should be in compliance with Florida Workers’ Compensation Law. 

 
APPLICATIONS 
 
Proposers will have the sole responsibility of completing all insurance company applications.  
The County will sign completed applications for the successful Proposer if needed. 
 
LOSS HISTORY AND PROPERTY LISTING 
 
Current loss history reports are available upon request by calling 386-496-4241.  
 
EFFECTIVE DATE OF COVERAGE 
 
Union County’s policy would be effective October 1, 2014. 
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PROPOSAL OPENING AND RETURN DATE 
 
Union County shall not be held responsible for the content of RFP packages obtained from any 
third party source nor will Union County be responsible for providing addenda to potential 
proposers who receive a RFP package from other sources than the Union County Board of 
County Commissioners. 
 
Union County will receive proposals at the following address: 
 

Union County Board of County Commissioners  
15 Northeast 1st Street 

Lake Butler, Florida 32054 
 
To facilitate processing, please ensure responses are sealed and marked “SEALED BID – 
WORKERS COMP RFP” on the outside of the envelope. The envelope shall also include the 
proposer's return address. 
 
Proposers shall submit eight (8) sets of the proposal. A proposer may submit the proposal by 
personal delivery or by mail. 
 
Union County MUST RECEIVE ALL PROPOSALS BY 4:00 PM on Monday, September 8, 
2014.  Late proposals will not be opened. 
 
Union County cautions proposers to assure actual delivery of mailed or hand-delivered proposals 
directly to Union County prior to the deadline set for receiving proposals. Telephone 
confirmation of timely receipt of the proposal may be made by calling 386-496-4241 before 
proposal closing time. Proposers may withdraw their proposals by notifying in writing at any 
time prior to the deadline for proposal submittal.  
 
All proposals will be opened Tuesday, September 9, 2014 at 10:00 AM in the Union County 
Board’s office, which is located at 15 Northeast 1st Street, Lake Butler, Florida 32054. Upon 
opening proposals, they become a public record of the Union County and are subject to public 
disclosure consistent with Florida Statutes. 
 
REJECTION OF BIDS 
 
Union County reserves the right to waive formalities in any response, to reject any or all 
responses with or without cause and to waive technical and non-technical or non-material defects 
in the solicitation or submittal of any responses.    
 
AUTHORITY OF PROPOSERS 
 
All proposals must be submitted by a licensed Florida resident agent.  Proposals must be signed 
by an authorized representative of the insurance company underwriting the program.  If the 
submitting agent/broker does not have the Authority to sign the proposal, it should be signed by 
an authorized representative of the company.  Proposals submitted without binding Authority 
will not be given the same consideration as authorized proposals. 
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PAYROLL BY CLASSIFICATION CODE 
 
The following is a summary of the County's payroll by classification code: 
 

 
 
The above payroll figures are estimates and are based on current year (2013-14) budgeted 
amounts. Salaries for next budget year (2014-15) are not yet finalized.  
 
The County’s breakdown of employees is estimated as follows: 
 

 
 

In addition to the employee count above, the County has 5 volunteer police and 18 volunteer fire 
personnel. 
 
CURRENT DISCOUNTS AND MODIFIER 
 
The County currently receives a 5% drug free workplace discount and an 8.29% premium 
discount. Additionally, the County’s experience modifier was 0.740000 as of October 1, 2013. 
 
 
 
 
 
 
 
 
 

Estimated Estimated
Code Classification Employee Count Payroll
5509 Street and Road Maintenance 12 338,776$        
7590 Garbage Works 5 142,844$        
7705 Ambulance Service 24 749,282$        
7720 Police Officers & Drivers 34 880,659$        
8810 Clerical 48 1,670,654$     
9015 Buildings - Owner or Lessee 1 27,300$          
9403 Garbage - Collection & Drivers 13 168,452$        

137 3,977,967$     

Estimated
Classification Employee Count

Full Time Police 14
Full Time Other Personnel 89
Part Time Police 3
Part Time Other Personnel 31

137
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EVALUATION OF PROPOSALS 
 
In the County’s evaluation of proposals the following items shall be considered. The order in 
which these items have been listed does not necessarily reflect their order of importance. 
 
 Cost – A major consideration in evaluating proposals, but not the only consideration. 
 Coverage – The amount and breadth of coverage and extent of restrictions or exclusions. 
 Service – The capabilities and experience record of service provided by agents and 

insurers. Services include amending policies and contracts for changes, premium billings, 
loss control/safety and claims service, etc. 
 

It is possible that the County, in its judgement, may consider a proposal unacceptable solely 
because one of these key items is unsatisfactory. For example, a proposal may be considered 
unacceptable solely on the basis of unsatisfactory cost, or unacceptable solely on the basis of 
unsatisfactory coverage, etc. 
 
CLAIM REPORTS 
 
The County requests that the successful Proposer(s) submit quarterly loss reports for each 
coverage type.  Reports should be in narrative style accompanied by a detailed description of 
individual paid losses and reserve numbers for each claim and should be received by the County 
within twenty (20) days following the end of the reporting period.  The total claims (both number 
and amount) should be included for each coverage type.  In the event of termination of coverage, 
loss reports should continue to be furnished until all open claims have been concluded.  It may be 
requested that claim reports be structured by departments or locations 
 
NAMED INSURED 
 
Union County Board of County Commissioners 
15 Northeast 1st Street 
Lake Butler, Florida 32054 
 
STABILITY OF INSURERS 
 
It is preferred that insurers furnishing coverage be stable and have a current A. M. Best Company 
rating of "A" or better and be of sufficient financial size to provide security.  Proposals are 
expected from insurers with acceptable financial strength.  Insurers eligible for Best’s rating 
should list their most current rating.  Insurers not eligible for Best’s rating should submit their 
most recent audited financial statement and other relevant data to support the use of such 
insurers.   
 
Where such rating us unavailable, further information regarding the stability and solvency of the 
company should be provided.  In such cases, the County is particularly interested in excess of 
loss relationships, and requests a listing of excess of loss carriers, copies of policy(ies), including 
type and amount of coverage provided by each excess of loss carrier,  and percent of 
participation of each excess of loss carrier.  Evidence of such excess of loss coverage is also 
required.  


